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Highlights 
• This Policy document contains the Building Control Group’s regime of fees 

and charges for the Marlborough region.  
It comes into force on 1 July 2026 and includes: 
− All activities carried out by the Building Consent Authority, the 

Territorial Authority and the Regional Authority. 

• Building Consent Authority 
− Activities that relate to receiving, processing (including amendments) 

and issuing Building Consent applications. 
− Activities that relate to carrying out inspections and on completion of 

those inspections, processing and issuing the Code Compliance 
Certificate. 

• Territorial Authority 
− Issuing all notices required under the Building Act. 
− Inspection regime for all Residential Swimming Pools. 
− Issuing Project Information Memoranda under Building Act.  
− Issuing Certificate of Acceptance under Building Act. 
− All activities related to Buildings with Specified Life and its Extension, 

Change of Use of buildings under Building Act.  
− All activities related to Consent Exemption under Building Act.  
− Perform all functions relating to Dangerous, Affected Insanitary, or 

Earthquake-prone buildings under Building Act. 
− All activities related to Building Warrant of Fitness including the 

processing, inspecting & issuing of the Compliance Schedule as 
required under the Building Act. 

• Regional Authority 
− All activities related to Building (Dam Safety) Regulations as 

required under the Building Act. 

• The charge out rate of Marlborough District Council staff, for all work 
relating to our processes, is contained within this Policy, which is available 
on the Marlborough District Council’s website. 

 
 
 

Version Date Description C.I. Ref 

1 June 2019 Introduction of Policy CI2134 

2 July 2020 Revision of Policy CI2254 

3 July 2021 Revision of Policy CI2335 
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 6 July 2024 Revision of Policy CI2634 
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1. Policy 
 

1.1. Introduction 
1.1.1. About this document 
This document is the Building Control Group’s (BCG) Fees and Charges Policy (the Policy) for the 
Marlborough District Council (the Council). It sets out the charges payable to Council for a range of 
Building Consent Authority (BCA), Territorial Authority (TA) and Regional Authority (RA) functions carried 
out under the Building Act 2004. 

The Policy establishes the framework by which Council recovers the costs of performing its statutory 
Building Act functions. It ensures that all charges are lawful, transparent, reasonable and predictable, 
and that cost-recovery is applied in a consistent and equitable manner. 

All charges in this Policy are made under sections 281(A) to 281(D) of the Building Act 2004 (BA04) and 
are adopted following the special consultative procedure required under the Local Government Act 2002. 
Where a service provides a public benefit, part or all of that cost may be funded through general rates. 
Where a service provides both public and private benefit, only the private-benefit component is recovered 
through fees and charges, with the public component funded through general rates. This approach aligns 
with Council’s Revenue and Financing Policy. 

Any costs incurred in addition to the specific charges listed in this Policy will be recovered on an actual 
and reasonable basis, in accordance with Building Act 2004. 
Where uncertainty or ambiguity arises in the interpretation of this Policy, Council’s interpretation will 
prevail. 

 
1.1.2. Our Philosophy 
The Building Control Group (BCG) operates on the beneficiary-pays principle, whereby those who 
receive the benefit of a service are expected to meet the full cost of providing that service. Fees and 
charges are therefore set to recover the actual and reasonable costs incurred by Council in delivering its 
Building Act functions. 

This approach ensures fairness, transparency, and accountability, and reflects Council’s responsibility to 
recover costs from the users of the service rather than from general ratepayers. The charges set out in 
this Policy give effect to this philosophy 

 
1.1.3. Purposes of the Building Act 2004 
Council’s Building Control Group (BCG) carries out its functions in accordance with, and in support of, 
the purposes of the Building Act 2004 (BA04). The BA04 provides the framework for regulating building 
work in New Zealand and ensuring buildings are safe, healthy, durable and fit for purpose. 
The key purposes of BA04 relevant to Council’s role include: 

(a) To provide for the regulation of building work, the establishment of a licensing regime for building 
practitioners and the setting of performance standards for buildings to ensure that: 

(i) people who use buildings can do so safely and without endangering their health; and 

(ii) buildings have attributes that contribute appropriately to the health, physical independence, 
and wellbeing of the people who use them; and 

(iii) people who use a building can escape from the building if it is on fire; and 

(iv) buildings are designed, constructed and able to be used in ways that promote sustainable 
development. 

(b) To promote the accountability of owners, designers, builders and building consent authorities who 
have responsibilities for ensuring that building work complies with the Building Code. 

 
1.1.4. Customer Service 
Council is committed to delivering a high standard of customer service. Applicants are entitled to receive 
timely, accurate and professional service when engaging with the Building Control Group (BCG). The 
fees and charges set out in this Policy support that commitment by ensuring that: 

• Charges are reasonable, fair, and consistent, reflecting the actual and reasonable costs of 
delivering the service; 
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• Charges are based on the services provided, including the time, expertise and resources required 
to fulfil Council’s statutory responsibilities; 

• Charges are reviewed annually, ensuring transparency and minimising unexpected or significant 
changes for customers. 

Council aims to provide value for money while maintaining the level of service required to meet legislative 
duties, uphold Building Act purposes, and ensure safe and compliant development across the district. 

 
1.1.5. Goods and Services Tax 
All charges and calculation methods described in this Policy include Goods and Services Tax (GST), 
unless otherwise stated. 

 

1.2. Principles 
The following principles guide Council in setting the Building Control Group’s (BCG’s) fees and charges. 
These principles ensure that charges are lawful, transparent, equitable, predictable, and aligned with 
Council’s statutory responsibilities under the Building Act 2004 and the Local Government Act 2002. 

 
1.2.1. Charges must be lawful 
Council may only levy charges that are authorised under sections 281(A) to 281(D) of the Building Act 
2004. All fees must comply with the legislative framework that governs cost recovery for Building Act 
functions. 

 
1.2.2. Charges must be reasonable 
Under section 281B of the Building Act 2004, the sole purpose of a charge is to recover the actual and 
reasonable costs incurred by Council in carrying out the relevant activity.  

 
1.2.3. Charges should be equitable 
Charges should, as far as practicable, be met by the users or beneficiaries of the service. The cost 
burden should fall on those who receive the benefit, rather than on general ratepayers, unless a 
public-good component is identified and funded through general rates. 

 
1.2.4. Charges must be fair 
Charges must fairly reflect the activities of the consent holder or applicant. Council may only charge 
individuals to the extent that their actions create the need for the work performed. 

In setting charges, Council balances the benefit to the consent holder with any wider community benefit. 
It would be inequitable for a consent holder to pay for work carried out primarily for community benefit, 
and vice versa. These considerations inform the proportion of building-act monitoring costs recovered 
from individual applicants. 

Council also seeks opportunities to streamline processes and improve efficiency, ensuring compliance 
functions remain cost-effective. 

 
1.2.5. Charges will recognize the effects of location 
Given the size and geography of the district, travel time and distance influence the cost of delivering 
services. Charges therefore take location into account, particularly where extended travel or specialised 
access is required. 

However, where practical, Council will provide the same service at the same price and will fix charges 
where possible. When multiple activities can reasonably be undertaken during a single site visit, Council 
will consider opportunities to improve efficiency. 

1.2.6. Charges must be simple to understand 
Charges should be clear, easy to interpret, and straightforward to administer. The processes for invoicing 
and collection should be efficient and cost-effective. 
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1.2.7. Charges must be transparent 
Charges must be calculated in a clear, logical and justifiable manner. As far as practicable, the costs 
associated with each activity should be identifiable, tangible, and closely linked to the work carried out by 
Council. 

 
1.2.8. Charges must be predictable and certain 
Applicants are entitled to certainty regarding the costs associated with their dealings with Council. The 
structure and methodology of fees must allow users to reasonably estimate their potential liability. 

Charges should not fluctuate unnecessarily, and any adjustments must be clearly explained, transparent, 
and fully justified. Predictability helps applicants plan for future development and manage their affairs 
effectively. 

 
1.2.9. Council must act responsibly 
Council will implement this Charging Policy in a responsible and considered manner. Where significant 
changes to fees or charges are proposed, Council will provide advance notice through the appropriate 
statutory or consultation processes, enabling applicants and consent holders to plan for and respond to 
any adjustments. Council will ensure that changes are transparent, fully justified, and aligned with 
legislative requirements and best‑practice cost‑recovery principles. 

 
1.2.10. The method of charging 
Council has adopted a charging regime based on its experience with cost recovery and the statutory 
framework of the Building Act 2004. Experience shows that customers generally prefer fixed charges, as 
these provide greater certainty and enable applicants to anticipate the likely costs associated with their 
project. 

Section 281(A) of the Building Act 2004 enables Council to set fixed charges for Building Act functions. 
Where a fixed charge is insufficient to recover Council’s actual and reasonable costs, section 281(B) 
authorises Council to recover the additional amount from the applicant. This ensures that all charges 
reflect the true cost of providing the service and that the cost burden is appropriately attributed to the user 
of that service. 

Under this Policy, fixed charges together with any additional charges (where applicable) constitute the 
total fees payable for an application, consent, certificate, inspection, or any other Building Act function 
performed by Council. 

 
1.2.11. Responsibility for payment of fees 
The applicant or agent recorded on Council’s system at the time an application or consent is lodged is 
liable for all fees and charges associated with that application or consent. This includes, but is not limited 
to, application fees, processing charges, inspection fees, travel charges, levies, and any additional or 
subsequent costs required to complete the regulatory process. The recorded applicant or agent is also 
entitled to receive any refund or credit that may arise in respect of that application or consent. 

When a property is transferred to a new owner, the new owner becomes liable for all fees or charges 
issued from the date of transfer of ownership as recorded on the Certificate of Title. The new owner will 
also be entitled to any refund or credit accruing from that date. The new owner may continue construction 
under the Building Consent, subject to compliance with the Building Act 2004 and the conditions of the 
consent. 

It is the responsibility of the applicant, agent, or owner to notify Council as soon as practicable of any 
change in ownership or agency. Timely notification enables Council to update its records and ensures 
invoices, charges, refunds, or credits are issued to the correct party. Until such notice is received and 
processed, Council will continue to treat the recorded applicant or agent as the party responsible for all 
associated fees and charges. 

 
1.2.12. Automatic fees adjustment 
The Building Consent flat fees and miscellaneous fees may be adjusted annually without further 
consultation, in accordance with the Consumer Price Index (CPI) published by Statistics New Zealand. 
Annual CPI adjustments ensure charges remain aligned with inflationary cost movements and help 
maintain the fairness, transparency, and sustainability of Council’s cost-recovery framework. 
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1.3. Building Consent Flat Structure 
1.3.1. Flat Fee 
The Building Consent flat fee is made up of several components that reflect the nature, scale, and 
location of the work. These components are: 

• Type of work (Bands A to Band F) 

• Value of work  

• Location of work (Travel Zone 1 to 4B, inclusive - road and boat) 
 

An average number of processing hours, inspections, and Code Compliance Certificate (CCC) 
processing hours has been assigned to each “type” and “value of work” band under the flat fee system.  

Applicants should refer to the inspection list included with their issued Building Consent to confirm which 
inspections are required throughout the construction process. Failure to call for the required inspections, 
or situations where Council determines that an inspection is not required in order to satisfy itself on 
reasonable grounds that the Building Code has been complied with, will not result in any refund. 
Incomplete inspection evidence may prevent Council from verifying compliance with the Building Code or 
the approved building consent documentation. Where compliance cannot be demonstrated, Council may 
refuse to issue a Code Compliance Certificate (CCC). 
 
Note: There are no refunds for unused inspections under the flat fee system, including for 
consents issued under pre-2016 fee structures. 
 
Council is not obligated to provide refunds for unused inspections, travel components, application 
lodgement fees, inspections undertaken by engineers instead of council, provision of Producer 
statements instead of on-site inspections, or any other component of a flat fee unless explicitly stated in 
this Policy. This approach ensures fairness, transparency, and alignment with the actual and reasonable 
cost‑recovery provisions of the Building Act 2004. 
 
The full schedule of charges is set out in the appendices at the end of this Policy. These charges can 
also be viewed on Council’s website at: www.marlborough.govt.nz. 

 
1.3.1.1  Additional inspection charges under the “flat fee” structure 
In some cases, additional inspections may be required to enable the Building Consent Authority (BCA) to 
confirm full compliance with the Building Code and the approved consent documentation. While Council 
seeks to minimise additional inspections, the BCA will recover the cost of such inspections where they 
arise from circumstances outside Council’s control. Council will use discretion when charging for 
additional inspections. 

Circumstances that may require additional inspections include, but are not limited to: 

• A disproportionate number of failed inspections; 

• The builder or applicant staging construction in a manner that exceeds the standard inspection 
schedule; 

• Changes in building work on site that differ from the consented documents; 

• Consents involving multiple structures (for example: Multi‑unit Dwellings, Apartments, or 
standalone buildings), which generally require additional inspections beyond the average 
allowance included in the standard flat fee;  

• Situations where the BCA requires further inspections to establish compliance on reasonable 
grounds due to incomplete, unclear, altered, or insufficient evidence of work undertaken. 

Where possible, the BCA or the Building Control Officer (BCO) will advise the person on site when 
additional inspections are necessary. Alternatively, the total number of inspections undertaken will be 
evaluated at the conclusion of the project, and any additional inspection charges will be applied before 
issuing the Code Compliance Certificate (CCC). All additional inspections will be recorded in the 
inspection notes associated with the Building Consent file. 

 
Note: A Code Compliance Certificate will not be issued until all outstanding fees and charges 
have been paid in full, even where full Building Code compliance has otherwise been 
demonstrated. 
 

http://www.marlborough.govt.nz/
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1.3.1.2 Payment system - flat fee 
The invoice for the flat fee Building Consent is issued shortly after the consent has been granted. 
Payment is due by the 20th of the month following the month in which the invoice is issued. 

If payment is not received by the due date, Council may refuse to undertake any inspections until the 
outstanding amount is paid in full.  

Failure to pay any assessed fees may result in Council refusing to perform the service, in accordance 
with section 219(2), 240(2) or 243(2) of the Building Act 2004. This may include suspension of 
processing, withholding of inspections, or withholding of the Code Compliance Certificate (CCC) until all 
outstanding charges have been settled 
 
1.3.2. Miscellaneous Charges 
Miscellaneous charges apply to activities undertaken by the Building Control Group (BCG) on behalf of 
the Building Consent Authority (BCA) and Territorial Authority (TA) that fall outside the Building Consent 
flat fee system. These charges cover a wide range of services, including statutory processes, specific 
inspections, administrative actions, specialist activities, or any other Building Act related activity 
performed by Council officers that is not included within a flat fee. 

Where additional officer time is required for any service or function undertaken by the group, a charge‑out 
rate, applied on an hourly basis, will be charged in accordance with this Policy. 

The full details of miscellaneous charges are provided in the appendices of this Policy and are also 
available on Council’s website at: www.marlborough.govt.nz. 

 
1.3.2.1 Consultancy fees 
Some Building Consent applications may require peer reviews, legal advice, or specialist technical advice 
(e.g., structural, geotechnical, fire, façade, hydraulic). Any such review or advice obtained by Council will 
be on-charged to the applicant or their agent as part of the total fees payable for issuing or assessing the 
consent. 

These consultancy costs will be added to the applicant's charges and recovered in accordance with the 
fee schedule published on Council’s website. 

 
1.3.2.2 Other agency charges (levies) 
Building Act 2004 and Building Research Levy Act 1969 requires applicants to pay statutory levies, 
including: 

• BRANZ Levy, and 

• MBIE Building Levy, where applicable. 

These levies are collected by Council on behalf of the relevant agencies and charged in accordance with 
the thresholds and rates set by legislation. 

  
1.3.2.3 Charge out rate 
The charge-out rate is the advertised hourly rate applied for any additional processing, administration or 
technical review undertaken by any authorised officer of the Building Control Group. Examples include 
processing where more than two Requests for Further Information (RFIs) are required, reviews involving 
substantial or repeated RFIs, processing minor amendments, additional administrative or compliance 
checks. Charges under this category are applied on an actual and reasonable basis. 

 
1.3.2.4 Inspection fees (Building) 
This fee applies to one-off building inspections that fall outside the standard inspection allowance 
included in the building consent flat fee. 
All such inspections also incur travel charges, calculated in accordance with travel fees per zone (see 
section 1.3.2.7). 

 
1.3.2.5 Inspection fees (Pool) 
This fee applies to any inspection required outside the three‑yearly residential swimming pool barrier 
audit. Additional inspections are charged at the standard inspection rate, plus applicable travel fees 
according to the travel fees per zone (see section 1.3.2.7). 

http://www.marlborough.govt.nz/


Building Control Group Fees and Charges Policy 

 

Page 6 of 22  

 
1.3.2.6 Inspection fees (Compliance Schedule and Building Warrant of Fitness) 
This fee applies to inspections required to audit a building’s Compliance Schedule and Building Warrant 
of Fitness (BWoF), including re-inspections and “no-show” visits. A flat fee applies for the first hour of 
inspection with additional time charged in 0.5-hour increments, at the standard hourly rate. All inspections 
also incur travel fees in accordance with the Travel Zone schedule. These charges apply to buildings with 
Specified Systems, other than those used wholly or partly as a single household unit. 

 
1.3.2.7 Travel fees per zone 
Travel fees are charged to recover reasonable costs incurred by Council when travelling to and from a 
site to undertake inspections or other Building Act functions. These fees are set using an average cost 
approach within each travel zone, reflecting the significant geographic size and diversity of the 
Marlborough district. Travel zones cover large areas, and distances, road conditions, and access 
methods vary widely between sites; therefore, a fixed, zone-based charge ensures that fees are 
predictable, transparent, and equitable across all applicants. 

Council travel fees must recover the full cost of delivering an inspection, including: 

• Staff time spent travelling to and from the site; 

• Additional time incurred due to remote or difficult access or road closures; 

• Operational costs such as fuel, vehicle procurement and maintenance, insurance, and fleet 
management overheads; 

• Boat or fixed-wing transport costs where required; 

• Scheduling inefficiencies associated with long-distance travel in a widely dispersed district. 

Council’s travel fee therefore reflects the recovery of reasonable cost of deploying qualified officers to 
sites throughout the district in accordance with its statutory obligations under the Building Act 2004. The 
travel fee is a flat charge per travel zone and does not vary based on a property’s specific distance from 
Council offices within that zone. This approach ensures fairness to all customers within each zone and 
provides certainty about the travel cost that will apply at the time of application or inspection. 

 
Note: Council reserves the right to use boat or fixed-wing transport instead of road travel where road 
access is unavailable, unsafe, or inefficient. Where alternative transport is used, any difference in cost 
between travel modes (or actual travel costs) will be charged to the consent applicant or service user. 

 
1.3.2.8 Compliance schedule and Building warrant of fitness 
Fees under this category relate to all activities involving Specified Systems in a building, and the 
associated obligations for issuing, amending, and maintaining a Compliance Schedule and Building 
Warrant of Fitness (BWoF). These functions are required under the Building Act 2004 to ensure that 
specified systems are properly identified, maintained, and periodically inspected to safeguard building 
users. 

• New Compliance Schedule - administration fee (flat fee, charged one-off) plus a generation fee 
(chargeable on each Specified System being added). 

• Amendment to Compliance Schedule (chargeable on each Specified System being 
added/amended/removed). 

• Annual charge for Building Warrant of Fitness (processing and monitoring the Building Warrant of 
Fitness, including the review of Form 12A certificates) 

 
1.3.2.9 Certificate of Acceptance (CoA) 
A Certificate of Acceptance (CoA) application is assessed under a unified fee structure that reflects the 
retrospective, complex, and often resource‑intensive nature of evaluating building work undertaken 
without a Building Consent. CoA applications typically require significantly more officer time, evidence 
analysis, and verification than a standard Building Consent, and charges are set to recover the actual and 
reasonable costs of this process. 

A pre‑application meeting may be required to clarify evidence requirements, documentation standards, 
and assessment expectations. A charge applies for this service at the standard hourly rate (minimum one 
hour) and this fee is invoiced to the person requesting the meeting.  

A non‑refundable Application Lodgement Fee is payable at the time the CoA application is submitted. 
This fee covers Lodgement, validation and establishment of the application within Council systems. This 



Building Control Group Fees and Charges Policy 

 

Page 7 of 22  

fee is not refundable under any circumstances, including granting, refusal, withdrawal, or failure to 
provide sufficient evidence to support the complete application. 

All other fees associated with the CoA assessment are charged prior to the CoA being issued. These 
include, but are not limited to: 

• Processing charges, at the standard hourly rate, covering all Building Control, Planning/RI, 
Services and administrative time involved in assessing the unconsented building work; 

• Inspections, charged at the standard inspection rate; 

• Travel fees based on the applicable travel zone; 

• MBIE and BRANZ levies, where the value of work triggers their application; 

• Development contributions, if applicable under the Development Contributions Policy; 

• Any other statutory or service fees required to complete the assessment. 

These charges are calculated in accordance with sections 97(d) and 97(e) of the Building Act 2004, 
which require the BCA to recover the costs of assessing the unconsented work; and any fees that would 
have been payable had a Building Consent been obtained before the work began, including the 
equivalent Building Consent flat fee, based on the relevant fee band and travel zone. 

CoA will only be issued once all invoiced fees have been paid in full and the BCA is satisfied, on 
reasonable grounds, that the building work complies with the Building Code or that any non‑compliance 
does not endanger people or property.  

 
1.3.2.10 Notice to Fix (NtF) or any other notice issued under provisions of 

Building Act 2004 
When the Territorial Authority (TA) or the Building Consent Authority (BCA) identifies a contravention of 
the Building Act 2004, it is legally required to issue a Notice to Fix (NtF) or any other notice prescribed 
under the Building Act 2004. These statutory notices direct the owner or person carrying out the work to 
remedy the identified non‑compliance within a specified timeframe. 

Issuing a Notice to Fix is a detailed and resource‑intensive process. It is subject to increased regulatory 
scrutiny, with heightened expectations around justification, documentation, and the traceability of 
enforcement decisions. Notices must be drafted in a manner that is accurate, reasonable, enforceable, 
and capable of withstanding potential challenge. 

To reflect a greater proportion of the actual and reasonable costs associated with more complex or 
escalating non‑compliance, the NtF charge is applied only in cases of demonstrated or repeated 
non‑compliance, such as (but not limited to): 

• A third Notice to Fix for the same owner or site; 

• A second notice where no meaningful effort has been made to remediate or legalise the work; 

• Situations where non-compliance is persistent, deliberate, or where the owner has failed to 
engage constructively with Council. 

Council will generally not charge for issuing a Notice to Fix to first‑time offenders, or where a genuine and 
timely effort is being made to achieve compliance, or where the non‑compliance has arisen from the 
owner’s genuine lack of knowledge or as a result of inaccurate advice received. This approach ensures 
that responsible owners are not unfairly penalised and recognises that enforcement activity has a 
significant public‑good component. Accordingly, these charges are heavily subsidised, consistent with the 
cost‑recovery principles of the Building Act 2004 and this Policy, while ensuring that the costs of 
managing ongoing, deliberate, or negligent non‑compliance are not transferred to the wider ratepayer 
base. 

 
1.3.2.11 Minor variations 
Minor variations are changes to an issued Building Consent that do not significantly deviate from the 
approved plans or specifications. These amendments must be assessed, approved, and formally 
recorded on the Building Consent file to ensure ongoing compliance with the Building Act 2004. 

A flat fee applies for the first hour of officer time required to process a minor amendment. Any additional 
time is charged in 0.5-hour increments at the advertised hourly rate. This charge covers the evaluation of 
the proposed change, updating documentation, processing any associated requests for information, and 
maintaining accurate statutory records. 
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1.3.2.12 Full amendments 
A full amendment is required when proposed changes to an issued Building Consent significantly deviate 
from the approved plans or specifications. Undertaking such work before an amendment has been 
formally approved renders the affected portion of the work unconsented, and therefore a breach of the 
Building Act 2004. 

Full amendments fall outside the Building Consent flat fee system. Fees for processing a full amendment 
are charged on an actual and reasonable cost-recovery basis and include the following components: 

• Application and administration fee, covering lodgement and file establishment; 

• Processing charges at the advertised hourly rate, including all Requests for Further Information 
(RFIs), technical assessment, and compliance checks; 

• Additional inspections, where required, charged at the standard inspection fee plus any applicable 
travel costs; 

• Any additional levies, such as MBIE or BRANZ levies, where the amendment results in an 
increased overall project value. 

This ensures that the costs of assessing, documenting and verifying significant changes to the consented 
building work are appropriately attributed to the applicant. 

 
1.3.2.13 Project Information Memorandum (PIM) – Standard  
These charges apply where a PIM is requested prior to applying for a Building Consent. PIMs only deal 
with the planning implications associated with the proposed building project.  

Project Information Memorandum (PIM) charges apply where an applicant requests a PIM prior to lodging 
a Building Consent application. 

PIM does not assess Building Code compliance. Instead, it provides applicants with: 

• Information on District Plan rules and resource management considerations; 

• known site-specific risks or hazards; 

• Infrastructure availability (e.g., water, wastewater, stormwater); 

• Regulatory requirements that may affect the proposal, including any additional consents, 
approvals, or restrictions. 

These charges recover the actual and reasonable costs of collating, reviewing, and issuing the PIM. The 
details of applicable PIM fees are provided in the fee schedule appended to this Policy. 

 
1.3.2.14 Project Information Memorandum (PIM) for small stand‑alone dwellings 

(granny flats) 
These charges apply where a Project Information Memorandum (PIM) is requested for certain small 
stand-alone dwellings up to 70 m² that may be constructed without the need for a Building Consent under 
the Building Act 2004. Although a Building Consent is not required, a PIM is necessary to ensure that the 
proposed building work complies with planning requirements, servicing constraints, natural hazard 
considerations, and other site-specific regulatory obligations. 

PIMs for small stand-alone dwellings require significantly more officer time than standard PIM 
applications. This is due to the additional assessment, monitoring, and compliance actions associated 
with this legislative pathway, which include: 

• Receiving completion documentation to verify that the building work has been completed in 
accordance with the exemption conditions, 

• Assessing and processing requests for extensions of time, where the work has commenced but 
not been completed within expected timeframes; 

• Managing lapses of PIMs where completion information is not provided within the required period; 

• Maintaining records in Council’s property and regulatory systems. 

The applicable fees for PIMs for small stand‑alone dwellings are set out in the fee schedule appended to 
this Policy. 

 
 



Building Control Group Fees and Charges Policy 

 

Page 9 of 22  

1.3.2.15 Schedule 1, Exemption 2 
Certain types of building work may be carried out without a Building Consent under Schedule 1, 
Exemption 2 of the Building Act 2004, provided that the TA is satisfied that the statutory criteria are met. 
This exemption applies only in specific circumstances and requires a formal assessment prior to 
approval. Before work can proceed under this exemption, the TA must be satisfied that: 

• The completed building work is likely to comply with the Building Code; or 

• If the completed building work does not comply with the Building Code, the non‑compliance is 
unlikely to endanger people or any building, whether situated on the same property or on an 
adjoining property. 

Applications for Exemption 2 require the applicant to supply sufficient plans, specifications, and 
supporting information to enable the TA to make an informed assessment. The formal assessment 
process is outlined in the “Guidance Document for Applications for Exemption” available on Council’s 
website. 

Fees associated with this process are charged in accordance with the Schedule 1 Exemption 2 fee table 
in the Building Fees Schedule. These fees reflect the average time required to assess an exemption 
application. Where an application is of poor quality, incomplete, or requires substantial clarification, 
additional processing charges may apply to recover the extra officer time needed to complete the 
assessment. 
 
1.3.2.16 Title notations or removals 
Charges for Title Notations or Removals under sections 71, 75 and 83 of the Building Act 2004 reflect the 
actual and reasonable costs associated with managing statutory land title entries. These processes 
require Council to prepare formal documentation, engage legal professionals to ensure the accuracy and 
enforceability of the notation or removal, and liaise with Land Information New Zealand (LINZ) for 
registration actions.  

Costs include legal fees, LINZ processing fees, and officer time spent reviewing property information, 
drafting supporting material, coordinating legal and LINZ requirements, and updating Council’s property 
systems. Due to the statutory and legal implications of title notations including the need for precision, 
defensibility, and compliance with the Building Act this work is both complex and resource‑intensive. The 
associated charges ensure these costs are recovered fairly and are not passed on to ratepayers who do 
not benefit from this service. 
 
1.3.2.17 Extension of time to commence or complete building work 
Charges for processing an Extension of Time to Commence or Complete Building Work reflect the 
administrative and regulatory responsibilities placed on the Building Consent Authority (BCA) under the 
Building Act 2004. A Building Consent automatically lapses after 12 months if building work has not 
commenced, unless the owner seeks an extension and the BCA agrees to a further period. Assessing 
such requests requires officers to review the consent history, evaluate any work already undertaken, 
confirm whether circumstances justify an extension, update consenting records, and ensure the 
extension is consistent with the BCA’s obligations to act on reasonable grounds. 

The flat fee originally charged for the consent is based on assumptions that building work will commence 
within the required timeframe, and that inspections and CCC issuance will occur within the expected 
period. Where the work is delayed and an extension is required, those original assumptions are no longer 
valid, and the cost to Council of undertaking inspections and administering the consent can increase. As 
a result, the difference in the applicable flat fee at the time the extension is approved is charged to ensure 
the updated cost of inspections and processing is accurately reflected. This ensures the charge fairly 
recovers the actual and reasonable cost of administering late‑starting or extended projects.  
 
1.3.2.18 Pre-application meetings for any applications (except COA) 
Pre‑application meetings are offered to assist applicants in understanding the regulatory requirements 
associated with their proposal and to support the lodgement of high‑quality applications. While the first 
half‑hour remains free (except for COA applications – refer to Coa fees section) as part of Council’s 
commitment to providing reasonable guidance and good‑faith customer service, pre‑application 
discussions frequently require specialist technical input, detailed property file reviews, or officer research 
to address site‑specific or project‑specific complexities.  

Work undertaken beyond the initial half‑hour represents a significant time commitment from professional 
staff and is therefore charged at the standard officer charge‑out rate, in 0.5‑hour increments. These 
charges are added to the invoice for the issued application or Code Compliance Certificate (CCC), in 
addition to the flat fee. Charging for pre-application services ensures the actual and reasonable cost of 
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providing detailed technical advice is fairly recovered, encourages applicants to be prepared and 
informed, and ultimately supports more efficient processing by reducing errors, delays, and avoidable 
RFIs during the formal consent or CCC assessment stage. 
 
1.3.2.19 Late building inspection cancellation fee 
A late cancellation fee applies when a booked building inspection is cancelled after 12:00 pm on the day 
prior to the scheduled inspection time. This charge is necessary to support BCA’s ability to meet its 
statutory obligation to complete 80% of inspections within three working days of the preferred inspection 
time, as required under current regulations. Short‑notice cancellations significantly disrupt scheduling, 
reduce the ability to reallocate inspection slots, and frequently result in lost inspection capacity that 
cannot be recovered. Introducing a late cancellation fee encourages applicants, contractors, and builders 
to make inspection bookings with greater certainty, improving planning discipline and reducing 
unnecessary scheduling churn. Council will continue to apply reasonable discretion where cancellations 
arise from genuine unforeseen events, such as severe weather, unexpected road closures, or personal 
emergencies. 
 
1.3.2.20 Processing of alternative plans and specifications 
This charge applies when applicants request pre‑approval of alternative plans or specifications, including 
potential product substitutions, in addition to those submitted with the primary Building Consent 
application. Providing this service requires officer time to review additional documentation, check 
compliance pathways, assess potential impacts on approved designs, and record decisions. As this is an 
optional service and not part of standard flat fee consent processing, the charge is recovered at the 
advertised hourly rate in addition to flat fee to ensure the cost of delivering this additional assessment is 
met by the applicant.  
 
1.3.2.21 Certificate for Public Use (CPU) 
These charges apply to the assessment and approval required for a Certificate for Public Use, ensuring a 
building is safe for public occupation before a Code Compliance Certificate is issued. Fees cover the 
application review, officer processing time, any inspections needed to verify safety, and the issuing of a 
Compliance Schedule where required. The charges associated with issuing a CPU comprise of: 

• CPU application fee covering administration, lodgement and file establishment; 

• CPU processing charges at the advertised hourly rate, including all requests for further 
information (RFIs), technical assessment, and compliance checks; 

• Additional inspections, where required, charged at the standard inspection fee plus any 
applicable travel costs(if required);  

• Issue of Compliance Schedule with CPU where required to ensure that specified systems are 
maintained and monitored for the period in which the building is occupied prior to the CCC being 
issued. 

 
1.3.2.22 Dam safety regulation charges 
The purpose of the Building (Dam Safety) Regulations 2022 is to ensure that classifiable dams are 
properly operated, maintained, and regularly monitored, reducing the potential risks of dam incidents or 
failures to the community, cultural or historical sites, critical infrastructure, and the natural environment. 
The fees associated with administering these regulations enable Council to recover the actual 
administrative and technical costs of carrying out its statutory dam safety functions, including 
assessment, monitoring, and certification of dam safety documentation.  

Fees cover officer time for reviewing dam classification information and certification, approving dam 
safety assurance programmes, issuing annual dam compliance certificates, and undertaking any 
inspections or follow‑up actions needed to confirm compliance. Additional charges may apply where 
specialist technical advice or site‑specific travel is required. Passing these costs on to the owners of 
classifiable dams ensures that those who benefit from, and are responsible for, the safe operation of 
dams meet the costs of regulatory oversight. These charges also provide certainty to dam owners by 
making the compliance costs and Council’s regulatory fees clear and known upfront. 

 
1.3.2.23 Building consent statistics reports 
These charges apply to the provision of building consent statistics reports supplied to industry 
subscribers upon request. The Building Control Group compiles and issues weekly, monthly, and annual 
reports on building consents and Code Compliance Certificates. Preparing these reports requires officer 
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time to extract, verify, format, and distribute accurate data. The associated fees recover the 
administrative costs of producing one‑off requests and ongoing subscription‑based reports, ensuring that 
the cost of providing industry‑specific data services is fairly attributed to the users who benefit from them 
rather than the wider ratepayer base. 
 
1.3.2.24 Building consents older than 5 years 
These charges apply to Building Consents issued more than five years ago that have not been completed 
with a Code Compliance Certificate (CCC). Older consents require additional officer time to review 
historical records, assess the condition of completed work, verify durability performance, and determine 
whether any outstanding Building Code requirements must still be met. Inspections on long-outstanding 
consents also take more time due to the need to confirm weathering, structural condition, and compliance 
with requirements that may have evolved since the consent was issued. 

Additionally, the flat fee originally charged for the consent is based on the assumption that building work 
will be completed within normal timeframes, with inspections and CCC processing occurring accordingly. 
When work is significantly delayed, these assumptions are no longer valid, and the cost to Council of 
undertaking inspections, CCC processing, and administering the consent increases. Therefore, 
inspections completed between 5 and 10 years are charged at 50% of the current rate, and inspections 
completed beyond 10 years are charged at the full current rate. Additional CCC processing time is 
charged at the standard officer rate. Administration charges also apply where a minor variation or 
Building Code modification is required to backdate durability to the practical completion date. These 
charges ensure Council’s actual and reasonable costs for finalising long-outstanding consents are 
recovered from the applicant, rather than the wider ratepayer base. 
 
1.3.2.25 Stand-alone private BCA document transfer fees (unless agreed in 

MoU) 
Where a stand‑alone (private) Building Consent Authority issues a building consent, the Council in its role 
of Territorial Authority (TA) remains legally responsible under sections 238 and 238A of the Building Act 
2004 for maintaining property records, compliance documentation, and long‑term building information. 
These charges recover the administrative time required for Council to receive, process, and upload 
documents at each project milestone, as well as the external costs of long-term digital and physical 
storage. Without these fees, ratepayers would subsidise private BCA activity. These charges ensure a 
fair user-pays approach unless alternative arrangements are agreed through a Memorandum of 
Understanding (MoU). 
 
1.3.2.26 Receiving third party reports 
These charges apply when property owners request Council to store third‑party reports such as building 
condition assessments, engineer reports, specialist investigations, or other documents on the property 
file. Although Council does not assess or verify the content of these reports, staff must still receive, 
catalogue, digitise, upload, and maintain these documents within Council’s property and regulatory 
systems. The fee recovers the administrative and long‑term document storage costs associated with this 
service and ensures that the users who benefit from enhanced property records pay for the service. 

 
1.3.2.27 Lapsing of consents 
Under the Building Act 2004 (BA04), once a Building Consent has been issued, neither the Building 
Consent Authority (BCA) nor the applicant can cancel it. The Act requires that building work must 
commence within 12 months of the date the consent is issued. If work has not commenced within this 
12-month period, and the applicant has not applied for or been granted an extension of time, the Building 
Consent will automatically lapse in accordance with the BA04. 

When a consent lapses, Council will credit the unused inspection costs back to the applicant or their 
agent, either at the time of lapsing or as otherwise agreed in advance. A lapsing (cancellation) fee will be 
charged to recover the administrative and processing time associated with managing the lapse, updating 
records, and closing out the consent file. 

Additional information regarding lapsing fees can be found under Related Matters in the Fees and 
Charges Schedule. 

 
1.3.2.28 Withdrawal of consent prior to issuing and refusal to issue 
If an applicant chooses to withdraw a Building Consent or any other application before it is granted and/or 
issued, the applicant will be charged for the work already undertaken by Council. These charges include: 

• Application and administration fee, covering lodgement and file establishment; 
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• Processing charges at the advertised hourly rate (minimum charge of one hour, with additional 
time charged in 0.5-hour increments), including all Requests for Further Information (RFIs), 
technical assessment, and compliance checks; 

• Internal Project Information Memorandum (PIM) processing charges at the advertised hourly rate, 
where applicable; 

• A lapsing (cancellation) fee, which covers the administrative work required to close the application. 

See Related Matters in the Fees and Charges Schedule for details. 

The same charging approach applies where the BCA refuses to issue a Building Consent because the 
applicant has not demonstrated compliance with the Building Code or has failed to provide information 
necessary for the BCA to be satisfied on reasonable grounds. 

In cases of refusal, a refusal fee will apply instead of a lapsing fee, as outlined in Related Matters. This 
fee reflects the additional assessment, communication, and documentation required to formally refuse a 
consent under the Building Act 2004. 

 

1.4. Inspection fees for multiple buildings 
The Building Consent flat fee system is based on a typical building project involving a single structure. 
Where an applicant or agent chooses to construct multiple structures under one Building Consent for 
example, Multi‑unit Dwellings, Apartments, multiple standalone buildings, or a dwelling with a standalone 
garage, etc additional inspections and processing are generally required beyond the standard allowances 
included in the flat fee. 

Where multiple buildings or complex developments are proposed, Council may contact the applicant or 
agent prior to issuing the Building Consent to establish an appropriate inspection regime. At this stage, 
the BCA may provide an indicative list of inspections required for the specific project, including any 
anticipated additional inspections for each structure. 

These charges reflect the increased officer time needed to assess, document, and verify compliance for 
each structure and are applied in accordance with the Miscellaneous Fees Schedule. 

Additional processing hours will be charged at the advertised hourly rate (minimum charge of one hour, 
with additional time charged in 0.5-hour increments), while inspection fees will be charged in accordance 
with section 1.3.2.4 Inspection Fees (Building), and additional travel charges may also apply where 
required. This approach ensures that the cost of inspecting and processing multi-structure developments 
is recovered fairly, transparently, and in accordance with the cost-recovery principles of the Building Act 
2004. 

 

1.5. Special Projects 
For projects with a value exceeding the highest value band listed in the Building Consent flat fee 
schedule, fees will be negotiated with the applicant at the time of application. These large or complex 
projects often require significantly more processing, technical assessment, monitoring, and inspection 
time than standard consented work. 

Fees for Special Projects will be set to recognise the true and reasonable cost of the full consenting 
process, from application acceptance through to the issuing of the Code Compliance Certificate (CCC). 
This ensures that the actual demands of high-value, specialised, or complex developments are 
appropriately cost-recovered and not subsidised by other applicants or the wider ratepayer base. 

Applicants proposing Special Projects must contact the Building Control Manager before submitting the 
application to discuss fee expectations, project complexity, and any anticipated inspection or technical 
requirements. Council may request supporting information to assist in developing an accurate fee 
estimate. 

 

1.6. Repeated Projects 
Where identical or substantially similar projects are proposed—such as repeated dwellings, repeated 
units, or repeated commercial modules—fees may be negotiated at the discretion of the Building Control 
Manager. This recognises the efficiencies that may be gained in processing multiple identical designs. 

Applicants seeking repeated project consideration must consult with the Building Control Manager prior to 
submitting any application. To qualify, the applicant will generally be required to provide a quality control 
package or equivalent documentation demonstrating how design consistency, construction quality, and 
inspection repeatability will be maintained across all units or structures. 
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Any negotiated fee reduction will be based on: 

• Demonstrated efficiencies in design review and processing, 

• Standardisation of construction methods, 

• Reduced inspection complexity, and 

• Robust applicant quality assurance systems. 

Council will only negotiate fees for repeated projects where such efficiencies genuinely exist and can be 
relied upon for the duration of the project. 

 

1.7. Debtors and Unpaid Charges 
Under this Policy, any unpaid fees, charges or other amounts owing to Council are treated as outstanding 
debt in accordance with Council’s Debtor Terms and Conditions. Where fees remain unpaid, Council may 
suspend or decline to perform the required function or service until the debt is paid in full. This may 
include suspending processing, declining to undertake inspections, or withholding the issue of any 
Building Act certification or documentation. 

An outstanding debt will be pursued in accordance with Council’s debt recovery procedures. Applicants 
are liable for all costs incurred by Council as a result of debt recovery, including any third‑party collection 
fees, legal costs, and disbursements. 

By submitting an application to Council, the applicant agrees to be bound by the Council’s Debtor Terms 
and Conditions. If any fee, charge, or amount is not paid by the due date, Council may commence debt 
recovery action. Council may also charge interest on unpaid amounts, calculated from the date the debt 
became due, in accordance with Schedule 2 of the Interest on Money Claims Act 2016, or using a 
method that does not exceed the rate calculated under that schedule. 

Debt recovery action is deemed to have commenced once Council refers the debt to a debt collection 
agency or legal representative, regardless of whether court proceedings are initiated. All associated 
costs are recoverable from the debtor. 
 

1.8. Policy Review 
This Policy will be reviewed annually as part of the Building Control Group fee-setting process, or earlier 
if legislative or operational changes require. The Policy does not cease to have effect because it is due 
for review or is being reviewed.
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2. Schedule of Fees and Charges - 2026/2027 
 

2.1. 2026/2027 Flat Fee Table (fees are GST inclusive) 

  Consent Category 
Value of Work 

($) 
Zone 1 

($) 
Zone 2 

($) 
Zone 3 

($) 
Zone 4A 

($) 
Zone 4B 

($) 

Band A 

New Dwelling, 
Residential Additions/Alterations, 
Residential Lined Sheds and Garages, 
Removals & Demolition, 
Relocated to New Site. 
 
 
 
Note: Multi-unit Dwellings/Apartments 
will incur additional processing and 
inspections for each additional building.  

Minor works up to $7,499 $748 $787 $1,010 $1,314 $1,614 

$7,500 - $19,999 $1,827 $1,944 $2,615 $3,528 $4,427 

$20,000 - $49,999 $2,685 $3,465 $4,042 $5,577 $6,775 

$50,000 - $99,999 $4,494 $5,391 $6,956 $9,086 $11,183 

$100,000 - $199,999 $6,520 $7,495 $9,507 $12,246 $14,942 

$200,000 - $399,999 $7,249 $8,263 $10,499 $13,542 $16,537 

$400,000 - $799,999 $8,518 $9,610 $12,293 $15,945 $19,539 

$800,000 - $1,499,999 $11,490 $12,659 $15,790 $19,132 $23,027 

$1,500,000 - $3,999,999 $15,596 $16,844 $20,422 $25,290 $30,083 

$4,000,000 - $9,999,999 $19,703 $21,029 $25,054 $29,833 $34,926 

$10,000,000 and above Cost Recovery 

Note: Consents with multiple structures (including Multi-unit Dwellings/Apartments or standalone buildings) will incur additional processing and inspection fees as required.  
Refer miscellaneous fee schedule. 

Band B 

Commercial, 
Industrial, 
Communal Residential, 
Communal Non-residential, 
Dams or Reservoirs. 

Minor works up to $7,499 $1,126 $1,165 $1,389 $1,693 $1,992 

$7,500 - $19,999 $2,206 $2,323 $2,994 $3,906 $4,805 

$20,000 - $49,999 $3,253 $4,111 $4,201 $6,144 $7,342 

$50,000 - $99,999 $5,251 $6,284 $6,442 $9,843 $11,940 

$100,000 - $199,999 $7,438 $8,647 $8,873 $13,731 $16,727 

$200,000 - $399,999 $8,924 $9,977 $12,436 $15,784 $19,079 

$400,000 - $799,999 $10,760 $11,891 $14,798 $18,754 $22,648 

$800,000 - $1,499,999 $13,354 $14,563 $17,917 $22,481 $26,974 

$1,500,000 - $3,999,999 $18,190 $19,515 $23,540 $29,018 $34,410 

$4,000,000 - $9,999,999 $24,322 $25,804 $30,723 $37,418 $44,008 

$10,000,000 - $14,999,999 $31,996 $33,594 $39,184 $46,792 $54,281 

$15,000,000 and above Cost Recovery 

Note: Consents with multiple structures will incur additional processing and inspection fees as required. Refer miscellaneous fee schedule. 
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  Consent Category 
Value of Work 

($) 
Zone 1 

($) 
Zone 2 

($) 
Zone 3 

($) 
Zone 4A 

($) 
Zone 4B 

($) 

Band C 

Solid Fuel Heaters,  
Solar Water Heaters,  
Plumbing,  
Drainage,  
On-site Wastewater Systems. 

Minor works up to $9,999 $621 $660 $883 $1,188 $1,487 

$10,000 - $19,999 $842 $881 $1,105 $1,409 $1,709 

$20,000 - $49,999 $1,126 $1,165 $1,389 $1,693 $1,992 

$50,000 - $99,999 $1,666 $1,744 $2,191 $2,800 $3,399 

$100,000 and above 
Charged 

as Band F 
work 

Charged 
as Band F 

work 

Charged 
as Band F 

work 

Charged 
as Band F 

work 

Charged 
as Band F 

work 

Note: Consents in this band may incur additional processing and inspection fees as required. Refer miscellaneous fee schedule. 

Band D Marquees. Any $439 $478 $702 $902 $1,306 

  

Band E Multi Use Approval Applications. 

Minor works up to $7,499 $748 $787 $1,010 $1,314 $1,614 

$7,500 - $19,999 $1,638 $1,755 $2,426 $3,528 $4,238 

$20,000 - $99,999 $2,367 $2,523 $3,418 $4,635 $5,833 

$100,000 - $499,999 $4,823 $5,252 $7,711 $11,058 $14,354 

$500,000 and above $5,174 $5,641 $8,325 $11,976 $15,571 

  

Band F 

Jetties,  
Swimming Pools/Fencing,  
Retaining Walls,  
Any other SED Design with Engineer's 
Inspections (does not include Dams or 
Reservoirs),  
Unlined Sheds or Garages,  
Pole Sheds. 

Minor works up to $7,499 $748 $787 $1,010 $1,314 $1,614 

$7,500 - $19,999 $1,126 $1,165 $1,389 $1,693 $1,992 

$20,000 - $99,999 $2,017 $2,134 $2,804 $3,717 $4,616 

$100,000 - $499,999 $2,557 $2,713 $3,607 $4,824 $6,022 

$500,000 and above 
Charged 

as Band A 
work 

Charged 
as Band A 

work 

Charged 
as Band A 

work 

Charged 
as Band A 

work 

Charged 
as Band A 

work 

Note: Consents with multiple structures will incur additional processing and inspection fees as required. Refer miscellaneous fee schedule. 
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2.2. Miscellaneous Fees and Charges 2026/2027 
 

Miscellaneous Building Consent Fees (incl of GST unless stated) 

Consultancy Fees (if applicable) 
Structural/Geotechnical/Fire/Hydraulic/Facade component - consultants peer 
review fee Consultants fee plus 15% 

Specialist advice – consultants/legal review fee Consultants fee plus 15% 

Recovery of charges by Fire and Emergency New Zealand As charged plus 15% 

 

Other Agency Charges - Levies 
BRANZ Levy - collected on behalf by MDC (GST in addition)  

Less than $20,000 No Charge 

$20,000 and greater $1.00 per $1,000 
Plus 15% GST 

MBIE Levy - collected on behalf by MDC (GST incl)  
Less than $65,000 No Charge 

$65,000 and greater $1.75 per $1,000 

 

Related Matters (if applicable) 

s71 Building Act Title Notations or Removals $2,068 

s75 Building Act Title Notations or Removals (s83) $2,068 

Lapsing (Cancelling) of Building Consent $189 

Receiving hard copy applications $105 

Processing of full private BCA applications (per hour) $220 

Refusing of building consent/COA (officer time is charged in addition) $220 
Extension to time to commence/complete building work under a building 
consent 
(Plus building consent flat fee difference will apply to grant extension) 

$189 

Processing of Alternative Plans/Specifications for consent applications  
(per hour) $189 

Change of Use application assessment fee  
(where no requirement for a building consent) $212 

Extension of Specified Life of Building assessment (Officer charge - per hour) $189 

Change of fee payer - administration fee $106 
 

Charge Out Rate (if applicable) 

Standard Officer Charge Out Rate for work not covered by Flat Fee Schedule 
(per hour) $189 

 

Pre-application Meetings for any applications (with first half-hour free) 

Officer charge out rate per hour (charged in 0.5-hour increments) –  
to be included in the invoice for issued application or CCC in addition to the flat 
fee 

$189 
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Inspection Fees (charged additionally as applicable) 
Building Consent Inspection - Additional Inspection Fees $220 

Late Building Inspection Cancellation Charge   
(Cancelled any time after 12 pm on the day before scheduled inspection) – 
excludes weather or road closure related cancellations 

$110 

CRM / Notice to Fix / Any Other Notice Follow-up Inspection Fees $220 

Pool Inspection - Follow-up Inspection Fees after Initial Inspection $220 
Independently Qualified Pool Inspectors (IQPI) record – 
Administration of IQPI records $100 

CS & BWoF Inspection - Inspection Fees 

- 1st Hour $220 

- Over 1st hour (charged in half hour increments) $110 

Travel Fees per Zone – Includes Officer Travel Time (charged additionally as applicable) 

Inspection travel fees – Zone 1 $131 

Inspection travel fees – Zone 2 $170 

Inspection travel fees – Zone 3 $393 

Inspection travel fees – Zone 4A (boat) $698 

Inspection travel fees – Zone 4B (boat) $997 

Building Warrants of Fitness & Compliance Schedules 

New Compliance Schedule administration fee (new or amendment application) $212 
New Compliance Schedule generation fee  
(chargeable on each Specified System added) $258 

Amendment to Compliance Schedule  
(chargeable on each Specified System being added/amended/removed) $220 

Annual Charge for Building Warrant of Fitness $166 

Certificate of Acceptance (do not apply to emergency works requiring CoA) 
COA Pre-application Meeting/Discussion 
(Minimum of 1 hour charged out as 0.5 increments of hourly rate thereafter) $189 

         Application lodgement fee (paid on submission and before processing – 
non-refundable) $700 

Plus, COA Processing Fee – Standard Charge Out Rate (per hour) – 
(To Include Admin, Planning/RI, Services and BCO time) 

$189 

Plus, Inspections and travel costs - evidence As per MDC fee schedule 
Plus, Equivalent building consent flat fee for project As per MDC fee schedule 

Plus, Levies - MBIE and BRANZ as per normal building consent (if applicable) As per MDC fee schedule 

Plus, Services fees (if applicable) As per MDC fee schedule 

Plus, Development levies (if applicable) As per MDC fee schedule 
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Certificate for Public Use 

CPU Application fee $236 
CPU Processing Fee – Charge Out Rate 
(Minimum of 1 hour charged out as 0.5 increments of hourly rate thereafter) 

$189 

Any additional inspection not covered by flat fee - plus travel as per zone $220 

Issue of Compliance Schedule with CPU $250 

 

Notices to Fix/Serving of Notices $568 

Issue of any other Notice under Building Act 2004 $568 

 
Minor Variations (Minimum of 1 hour charged out as 0.5 
increments of hourly rate thereafter) $189 

 

Full Amendments (made up from processing, inspection) 

Application and administration $525 
Processing (Officer charge – per hour) $189 
Additional inspections required $220 
Plus, Travel as per zone As per MDC fee schedule 

Plus, Levies - MBIE and BRANZ apply to increased value of work as per Other 
Agency Charges (if applicable) As per MDC fee schedule 

 

Minor Administration Fees 
Minor Application and Administration Fee 
 

 

$208 
 

Project Information Memorandum (PIM) – Standard Application 

Issuing of Standard PIM Applications $681 

 

Project Information Memorandum (PIM) for Small Stand-alone Dwelling (Granny Flat) 

Application Fee for Issuing PIM $964 
PIM Completion Documentation Fee –  
(Additional hourly charges apply for request for further information, if required) $220 

Extension of Time for PIM $189 
Lapsing of PIM $110 

 

Schedule 1 Exemption 2 (calculated on average quality application) 

Minor Works up to $24,999 $491 

Minor Works $25,000 – $49,999 $977 

Major Works $50,000 – $199,999 $1,718 

Major Works $200,000 – $399,999 $2,434 

Major Works $400,000 – $999,999 $3,464 

Major Works $1,000,000 – $3,999,999 $6,622 

Major Works $4,000,000 and above Negotiation – considering 
value, type of work and risk 
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Artisan Remote/Virtual Inspection Refunds (Travel Charges) 
(Refer to Artisan Remote/Virtual Inspection Refund Schedule Brochure for Details) 
Inspection travel charges refunds - Zone 1 $111 

Inspection travel charges refunds - Zone 2 $145 

Inspection travel charges refunds - Zone 3 $334 

Inspection travel charges refunds - Zone 4A (boat) $593 

Inspection travel charges refunds - Zone 4B (boat) $847 

 

Dam Safety Regulations Charges 

Dam Classification Certificate (Form 1) Fee $589 
Dam Safety Assurance Programme (Form 2) Fee $778 
Annual Dam Compliance Certificate (Form 3) Fee $495 
Refusal Fee 
For Form 1, Form 2 or Form 3  $212 

Officer Charge Out Rate (as applicable) 
For work not covered by the flat fee schedule 
(Minimum of 1 hour charged out as 0.5 increments of hourly rate thereafter) 

$189 

Specialist Advice - Consultants Review Fees (as applicable) Consultant’s fees, plus 15% 
(service charge) 

Inspections and Travel Costs (as applicable) 
Additional Inspection Fees, 

plus Travel Zone Charges as 
per Fee Schedule 

 

Building Consent Statistics Reports 

One-off Weekly/Monthly/Yearly Report Requests (BC Issued or CCC Issued)  $206 
Annual Subscription Charge to Monthly Summary BC Issued Reports or CCC 
Reports $206 

Annual Subscription Charge to Weekly Detailed BC Issued Reports  $1,237 
Annual Subscription Charge to Monthly Detailed BC Received and BC Issued 
Reports  $619 

Annual Subscription Charge to Monthly Detailed CCC Issued Reports  $619 

 

Building Consents Older than 5 Years 

Inspections + Travel - Any inspections completed between 5 and 10 years from 
the date of issue of building consent will be charged at 50% of current rate  As per MDC fee schedule 

Inspections + Travel - Any inspections completed beyond 10 years from the date 
of issue of building consent will be charged at full current rate As per MDC fee schedule 

CCC Processing Charges (Officer charge - per hour) $189 
Minor Variation and Modification of Building Code to Backdate Durability $212 
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Stand-alone Private BCA Fees (unless agreed in MoU)  

Document Transfer Fee at each Milestone  
(up to 2 Hour Admin Time) - Additional charges may apply for large file numbers $378 
Document Storage Fees for Ancillary/Outbuilding Applications  
(estimated up to 100 MB file size) $60 
Document Storage Fees for Residential Applications  
(estimated up to 200 MB file size) $120 
Document Storage Fees for Commercial Applications  
(estimated up to 300 MB file size) $180 

 

Third Party Reports  
Receiving third party reports or any other information to place on a property file 
at owner's request (no assessment undertaken) $200 
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3. Travel Zone Maps 
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